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(Jefferson Policy)

THE USE OF SCHOOL PROPERTY

All matters relating to the use of the school buildings and properties other than for school purposes shall be under the jurisdiction of the superintendent in accordance with the board rules and regulations.  The use of the playground and building during the summer months for recreational purposes shall be governed by the superintendent according to the board rules and regulations.  Any community group wishing to use the gymnasium shall meet the following requirements:

1. Community organizations may use the Jefferson facilities. Anyone not associated with the school will be required to put up a $100.00 deposit in advance and be approved by the Board of Education of Jefferson C-123 School District or their designee.  If the building or facilities are not left in like order and additional custodial, etc. time is taken to return to like condition, a fee will be charged (custodial or etc. time multiplied by their hourly wage rate) or this amount may be deducted from the $100.00 deposit.

2. The organization is responsible for contracting and obtaining services of custodians, cooks or other approved persons designated by the Board to open the building.

3. That it is the desire of the administration and the Board to cooperate with organized city and church recreational programs subject to the limitations set out in the preceding paragraphs.

4. The regular custodian of the building, or other approved persons by the Board, will be solely in charge of the properties when a unit is rented, except in such cases as when special equipment is involved and an additional competent person familiar with the equipment to be used has been included in the rental agreement.

5. In addition to a rental fee, it is understood that responsibility for damages is accepted by the organization renting the facilities and payment for damages or replacement costs will be paid to the school upon receipt of the bill.

6. Forms for application for use of the school buildings or grounds are available in the office of the Superintendent of Schools and should be submitted well in advance of the date requested.  The superintendent will determine fees from the schedule given below.

7. No dances will be allowed by any organization from the community, except students (grades 7-12) of the Jefferson C-123 School District.

8. Any organization that=s primary purpose is to work with school age children shall be exempt from the $100.00 deposit and custodial services can be carried out by an approved person by the Board of Education and this person may donate his/her time to the organization.

9. Any organization, other than organizations that=s primary purpose is working with the youth of the community, shall provide the school with a certificate of insurance from their insurance company and hold a harmless agreement before being provided the use of the building.

10. Any organization that uses the Jefferson C-123 School facilities will understand that they will be responsible to pay all damages if they would occur and the $1,000 deductible that our present insurance policy possesses.

11. There shall be no drinking of alcoholic beverages within the building and no refreshments of any kind are allowed within the gymnasium.  (Section 562.260 of the Missouri School Laws - 1.  AIt shall be unlawful for any person in this state to entry any school house... in a drunken or intoxicated and in disorderly condition, or to drink or offer to drink any intoxicating liquors... and any person doing so shall be guilty of a misdemeanor.@)

12. Any organization or individual not following the above rules and regulations can be barred from the use of the facility by the Jefferson C-123 Board of Education.

13. Custodians and kitchen employees are to be paid by the group using the facility at the suggested rate of the hourly rate the person being paid by the school district that year.

14. The custodian and kitchen employees are to be paid directly by the group using the facility.  If they choose to donate any or all of the money, they may do this on their own.

15. When the building is being used for school age students, the following items are recommended:

1) A person approved by the Board of Education will open and close the building and control the alarm system.

2) Tables, desks and chairs that will be used for organizational purposes shall be free of school materials and supplies.  This is asked of the teachers in order for those articles not to be misplaced.

3) A custodian will not be required of the organization if the building is left in like condition.  If at any time it is not, the person responsible will be contacted and the situation will be mutually resolved.  If this condition would occur the second time, the organization would be required to hire a custodian at the organization=s expense in order to continue to use the building.

4) A deposit of $25.00 will be paid by these groups and will be refundable if building is left in like condition for the period of use.

5) The gym will not be used for organizational meetings unless approved by the administration.

16. The below rental fee is recommended for facility use:

6) Church use (CCD religion and Vacation Bible School)
$500.00

7) Class reunions ( for use of facilities, playground, etc.)
25.00

8) Kitchen use (also one cook must be present and paid by the organization)
15.00

9) Other may be added by the Board of Education at a later date.

17. An employee of the school or patron of the district must accept responsibility for the use of the facility.  He/she must see to it that the building is opened, closed and cleaned.

The Jefferson C-123 Board of Education views the school buildings= primary use as educational in nature for the students of this district.  If they can oblige other organizations in the community with the use of the building (before or after school hours), they will do so with the above regulations.

They urge that any organization communicate their needs and if problems arise, contact the administration to resolve the situation.
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